
BOOSTER PARENT CLUB 

MEETING 
September 8th

5:00 pm 



BOOSTER CLUB: SUPPORT AND ASSIST THE GROUP 
Naming your booster club 

 Cannot incorporate the schools name as part of 

their official name

Who can be a member 

 Parents, guardians or interested adults that support 

the group

COMMUNICATION WITH THE BOOSTER SPONSOR

All decisions of the day-to-day operations of the school group are the sole responsibility of the 

faculty advisor under the supervision of the principal .  BOOSTER IS THERE TO ASSIST WITH THOSE 

DECISIONS 

MEETINGS

• BOOSTER MEETINGS ON CAMPUS REQUIRE APPROVAL.

• YOU DO NO HAVE TO MEET ON CORAL REEF CAMPUS, CAN BE AT OTHER 

LOCATION OR BY ZOOM

• SUBMIT A MEETING REQUEST FORM FOR ON CAMPUS MEETING APPROVAL



CHECKLIST FOR 

YOUR BOOSTER 
FOLDER

• Application

• Constitution/ByLaws

• Booster Officers

• Member roster

• Official Mailing Address

• Copy of Tax Exempt 

• Minutes for meetings – AFTER EVERY 

MEETING (at least once a month) 

• Copy of Bank Account info: name & acct

• Insurance/liability policy



APPLICATION 



INCORPORATED ORGANIZATION
• A Booster Club is comprised mainly of  a group of  

parents/guardians and/or other interested adult 

community members who join together to form an 

organization to enhance and support a school 

program, activity, or athletic team through fundraising 

activities and services. 

• For legal purposes, a Booster Club should be a 

formally incorporated entity by filing its articles of  

incorporation with the Florida Secretary of  State 

office. 

• A Booster Club must have approved bylaws or a 

Statement of  Purpose. 

• Must show proof  of  a 501 (c) certificate showing the 

club is non-profit



BY-LAWS

The booster club must have approved by-laws 

or a statement of  purpose. Each booster club 

must submit its by-laws to the Activities 

Director for review and approval per Board 

Policy 9211 - Parent Organizations, Booster 

Clubs, and Other Fund-Raising Activities. 

• Show proof of non-for 

profit certificate – 501 (c)



INSURANCE
• Each booster club shall purchase liability insurance 

to protect the entity against claims resulting from 

damage or injury resulting from any act or omission 

of  any school support entity per Board Policy 9211 -

Parent Organizations, Booster Clubs, and Other 

Fund-Raising Activities.   

• The evidence of  insurance must be Commercial 

General Liability Insurance with limits of  $300,000 

per occurrence.



FUNDRAISING BOOSTER 

ORGANIZED ACTIVITIES

 All booster club activities and fundraisers are to be approved by the faculty 
advisor/coach, activities director (and athletic director, when applicable) and 
placed on the calendar. The parent that oversees the booster must complete 
all necessary paperwork and submit it for approval to the activities director. 

 The principal of  the school has the overall responsibility for approving 
fundraising activities and the control of  all activities in accordance with state 
regulations and Board Rules. 

 Fundraisers will not be approved until all required booster paperwork has 
been submitted and approved (info sheet, bylaws, 501 form, etc..)



FORM 6570

ON CAMPUS
FUNDRAISER 

FORM
MUST BE TYPED



FORM 6571

OFF  CAMPUS 

FUNDRAISER 

FORM 
MUST BE TYPED



FUNDRAISING

 FM 6570 – Sales on School Grounds

 FM 6571 – Sales off-campus (turn in 20 working days in 

advance).

 Forms are accessible through the CRHS Activities Web 

Page or on dade county school website. They must be 

typed and turned in with an original signature.

 Separate events allowed on  each fundraiser form

 Type and Fill out everything or the form will be returned 

 Fundraisers that go on all year long must submit a new 

form each month.



FUNDRAISING 

 Must complete request for proposed activities, within the school (FM- 6570) or out in the community 
(FM- 6571)

 Activities in the community require principal approval and Region Center Superintendent approval.  All 
forms must be typed

 Booster funds are to be kept separate from the school’s Internal Funds

 Funds can be made available to the school by a monetary donation (check) accompanied by a donation 
letter specifying intended use of funds

 Students may handle funds and participate in fundraising activities with adult booster supervision

 Faculty advisor/coach may NOT handle booster club funds

 Attach a memo stating what the funds are being used for 



CROWDFUNDING –
FORM 6571

Must have attached

• Memo listing what funds are being used for 

• Picture of the crowdfunding wording and page

• Cannot have the school name anywhere 



FINANCES

 Fundraising – must fill out form and attach memo

 Donations – INCLUDE A donation letter to the school account or event the funds are 

for 

 Field Trips – cannot pay for field trip through booster 

 End-Of-Year Banquets – through school if  giving awards

 Collections – booster parent must be present 

 Tax Exemption – cannot use schools tax exempt 

 Shirts – must be approved and must have coral reef  on it



CORAL REEF WEBSITE

CORALREEFHIGHSCHOOL.NET

1. Click on activities

2. Click on parent boosters

3. Link for …

 Activity and fundraiser application

 Fundraiser forms

 Booster guidelines

 Booster information

 Meeting request form



WHAT WE CAN AND CANNOT DO

 Attire being sold must have school name 
or Cudas or reef or crhs…. on it if they are 
going to be approved to wear on spirit 
days.  Can not just say hosa or ib..

 Attire must follow school code

 No food sold during lunchtime 

 After school food sales must follow 
approved healthy food list, or start after 
3:20pm

 No car washes or money collection on the 
street

 Attach itemized cost of what you are 
fundraising for.

 Crowd funding must include copy of web 
page and it cannot say school name or 
sponsor name on it anywhere.  

 Similar fundraisers will not be approved at 
the same time

 Booster club Can charge membership 
dues approved by the principal and it must 
be specified in the booster bylaws



 Visit the coralreefhighschool.net website

 Click on parents and then volunteering.   

 follow the instructions to register as a volunteer. 

Please log your hours.

 Level 1 – General Volunteer

 Level 2 – ONLY for OVERNIGHT events (requires fingerprinting and a fee).

 Must be done every year

VOLUNTEERS



SOCIAL MEDIA

 Please submit any social media your booster 

club has and connect with crhs Instagram 

 Send information to ptsa social media for 

their support



ALL REQUIRED PAPERWORK MUST BE 

SUBMITTED BY SEPTEMBER 30, 2025 TO 

ACTIVITIES OFFICE

• Copy of  bank records 

• Copy of  updated by-laws 

• Proof  of  insurance

• Complete Booster Information Sheet 

• List of  booster club members with 

email

• Copy of  tax exempt 

FUNDRAISERS WILL NOT BE APPROVED WITHOUT ALL THE REQUIRED 
PAPERWORK ON FILE 


